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E-forms

Forms play an important role in 
modern business as effective and 
accurate resource to input and 
collect information. Paper based 
forms are quickly being replaced 
by Electronic Forms which users 
can either download or simply 
fill-out over the LAN, WAN or WEB.

E-forms is a method of bringing 
pure data into your document 
management system in a way 
that is easily accessible to the 
users.  The e-form allows users to 
select and open an empty form 
enters data directly into the 
system and creates a document.

In DocuClass an e-Form is a PDF 
document that can be initiated 
and updated manually (User 
entry) or automatically from 
different sources during the form 
life cycle (COLD/ERM extracts, Fax 
Import Processes, existing data, 
external databases, etc) and 

trigger workflow actions.
Form fields could be filled 
automatically from an external 
query; for example one form field 

is SSN, then after entered the SSN 
the Last Name and First Name can 
be automatically filled with data 
from an external database.

Forms Document Keywords can 
be synchronized with Form 
Fields. That means that: 
a. Every time a form field is 
changed (directly from form 
editing)you can set a document 
keyword to be always equal to 
the entered field value 
b. When user edit document 
keywords, any change to a 
synchronized Keyword will 
automatically populated to the 
proper form field (an become 
part of the document)
 
(Continued on next page)
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 Allows users to create a PDF form template 

 It creates dynamic links between Form Fields and DocuClass 
         keywords values, which allows any updates to one to be reflected 
         in the other.  

 Users can interact with either the form document directly or 
         modify values within the system, and the form document is
         always updated with the latest changes.

 DocuClass e-forms use PDF templates for easy creation, 
         customization and distribution even outside of the DocuClass 
         system.

 Unlimited number of form templates configured within the 
         system.

 It gives users the ability to capture data which does not exist in 
          “document” form,.

 Fully integrated to workflows or other processes within the 
         system  
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DocuClass E-Forms offers full 
E-Forms functionality from 
Win32 (FAC &WFC) and WEB 
components. Because Docu-
Class WEB is platform 
independent it can be 
accessed from any Windows, 
Linux, Unix, etc browser. 
Virtually users can download 
and fill up E-Forms from any 
DocuClass WEB Browser.

DocuClass Forms requires:

a. A WEB Server (apache, IIS, ...) 
even if the DocuClass WEB 
components are not installed 
b. DocuClass Forms Server

A new form will be initiated 
when user press "New Form" 
button from FAC/WFC or WEB 
client. At that time the system 
will display a list of the forms 
(different types of forms) 
available for this user. This list 
will contain only forms where 
(ANY USER) can initiate them 
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and forms that can be 
initiated only from the user 
groups where the user 
belongs to.

The Administrator can define 
what members of particular 
user groups can change an 
existing form and setup 
permissions to the form fields 
configuration level:

By default all form fields will 
be available (can be updated 
from) any user which can 
initiate or change the form. 
However the Administrator 
can add specific form fields 
and grant write access to 
these fields only to members 
of particular user groups. 

The DocuClass E-Forms 
design provides high flexibil-
ity for Security and Permis-
sions management: The 
Administrator can sent an 
"APPROVED" form field (can 
also be connected with a 

keyword) and let only a 
manager to change it. This 
field could be read only for all 
other users. The Administrator 
can set default values or 
filtered values to specific 
fields. The Administrator can 
have validation procedures 
for specific form fields (where 
should result to true, other-
wise the form will be not 
saved) etc. 

The Form Documents are 
identified by a colored Visual 
Indicator and the users can 
identify in the Document Lists 
what Document is a Form and 
What is a pdf (Not form 
Document). 
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